
Scale: 0-4 round ↓ 5-9 round ↑    
 
1. Underline the place value that you want to round to. OR If you are rounding and there is no digit in 

the place value, underline the space where the place value is. 
2. Circle the neighbors on the right of that place. If needed cover any number to the left of the one you 

are rounding. 
3. Put a zero under the circled numbers   
4. Look at the digit to the immediate right of the underlined digit and check the scale to see if you are 

rounding up or down. 
5. If you are rounding up add a +1 to the top of the underlined number, otherwise add a +0. 
6. Add the numbers that you put and place next to the zeros. If needed bring down any covered 

numbers. 
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